HYOSUNG

BANG MO TA CONG VIEC - CHUONG TRINH HYOSUNG GONGCHAE

(Mang tinh chit tham khdo)

Yéu cau

Ky sur Quan Ly San

- Planning, implementing and monitoring the production process
- Arranging and coordinating personnel to ensure the production schedule
dnd quality of output products

- Lén ké hoach, thuc hién va theo doi tién trinh san xuét
- Sap xép va diéu phoi nhan sy dé dam bao tién dg san xuét va chat luong
san pham dau ra

- Tét nghiép Pai hoc céc chuyén nganh: Co khi,
bién - Dién tir, Co dién tir, Cong nghé Hoa hoc

. of machinery, production lines, and input materials - Quan Iy may méc, ddy chuyén san xudt va nguyén lidu dé Cong nghé Vat lidu, Quan ly cong nghiép, Cong
1 | Xud - ind defects / Anal bl /P d N SO A S N S S AT ATVA . A 1ea
Engineer - Find defects / Analyze unreasonable causes / Propose production - Tim hiéu va phén tich van dé phat sinh trong san xuat va dé xuat giai nghé Dét may, cac chuyén nganh c6 lién quan
&1 improvement plans phap - Tiéng anh co ban
- Planning to purchase materials -Lénke hoach mua nguyén vat Ti i - U'ng vién chua c6 kinh nghiém s& duoc dao tao
- Prepare weekly, monthly and year-end reports - Chuan bj bao cdo tuan, thang va cudi nim
- Planning and implementing the preventive, repairing machine plan for - Lén ké hoach va thuc hién céc bién phap phong ngira hur hong, stra chira
plant méy moc thiét bj cho nha méy i o . o .
Lo . - . R Lo - T6t nghiép Pai hoc cac chuyén nganh: Co khi
K su Quan Ly Bao |- Designing, installing and maintaining assembly line - Thiét ke, lap dat va bao tri cac day chuyén lap rap in e .:p o gea Y N s R
. L . Dién - Dién tir, Co dién tir, Ty dong hoa va cac
5 Tri Co'/ Pién - - Patrol factory and check equipment status everyday - Giam sat nha may, kiém tra tinh trang may moc mbi ngay chuyén nganh c6 lién quan
Maintenance -Managing workers, solving i Be responsible with troubleshooting |- Sap xép va diéu phdi nhan sw dé xir Iy cac su ¢d véi cie may moc va cac T'}: ih ba a
Engineer of the machines and equipment thiét bi - ygcng i co an' . P N
- Monitoring and managing the machines through S.A.P system, spare part |- Kiém soét va quan |y may moc thong qua h¢ théng S.A.P, quan Iy h¢ - Ung vién chua c6 kinh nghiém s& duoc dao tao
storage théng vat tu thay thé
- Design and improve Hyosung's electric motor products - Thiét ke, cai tién sin phim Motor dién cuia Hyosung £
P en prove | yosunes P - Xir li technical data, bang v& dé giri cho khach hang - Tot nghiép Pai hoc cac chuyén nganh: Co khi,
. iz - Processing technical data, drawings and send to customers A z " N A WP
Ky su Thiét ké co . ) . -Nhan order va tinh BOM, gitr cho b pha Ché tao may, Dién - Dién tir, Co dién tir va cac
| ) - Receive order and calculate BOM for production department A : A
3 |khi - Machine Recei - Tiép nhén yéu cau tir khach hang, BOD va trién khai trén san pham - chuyén nganh c6 lién quan
Desi - Receive requests from customers, BOD and deploy on products -Motor ) o b o ba
esigner - Weekly, monthly and yearly reports ];or 50 tudn. thi . - T‘e“g a‘ co an' . o .
- Other duties assigned by superiors. - Bdo Cd?_ludn,l ang, nam L - Ung vién chua c6 kinh nghiém s& dugc dao tao
- Céc nhiém vu khac duge phan cong boi cap trén
- M: ing testing and ing process of company’s product - Quan Iy testing va quy trinh san xudt san phdm cua cong ty dua trén yéu
Ky hién cir a(]:;:\r/:izgi:’ Crleii:;ichspi:jzﬁ: n;n roving technology and studying new Ca; F;L‘akl:“"‘:h' hm}‘xg trinh nghién ctru phat trié i tién co heva | Tét nghiép Dai hoc céc chuyén nganh: Cong
%}‘Yuflg 15»,; c?u ‘p g Tes prog; , imp g zy studying -] nen; ai cacc u‘(‘mg rinh nghién ctru phat trién, cai tién cong ngh¢ va nghé Hoa hoc, Cong nghé VAt lidu, Cong nghd Dét
4 V4 phat trién ky products. san Ph"‘?“ moicua cong ty may va cac chuyén nganh c6 lién quan
thudt - Technical |- Making plans and following-up closely. - Lap ké hoach, theo ddi tién d¢ thyc hién Tf/; . 1})’ 2 q
R&D Engineer - Doing statistics and collecting data in sample-testing and manufacturing |- Thong ké va thu thap di li¢u trong qua trinh nghién ctru mau, san xudt |~ -, leng a‘ co an, . e .
process, then carrying out improvement. thu tir d6 dua ra phuong phép cai tién - Ung vién chua c6 kinh nghiém s& duoc dao tao
- Reporting related issues to superiors - Béo cdo cac cong viéc lién quan cho cép trén
- Tracking, supervising and managing personnel as well as equipment. - Theo dai, gidm sit, quan 1y nhan sy va cdc loai thiét bi, miy méc d¢ dam £
ne, SUPErAIE agme } AUPTEL | bdo chiit lugng theo diing quy chuin - Tét nghiép Pai hoe cic chuyén nganh: Cong
machines and quality assurance in accordance with standards Py A ATVA N A
- Lo s . - Thyc hién kiém tra dc tinh timg cong doan, dic tinh thanh phdm nghé Vit liéu, Cong nghé Dét may, Cong nghé
Ky sw Quan Iy chdt |- Check the specification of each product stage and finished products Nehié b Ha h, kiém dinh chét I Héa h an 1V 6 hic 3 cac chuyé
5 |lwong - 04/0C - Research and improve analytical options, testing product's quality -h ghién ciru, cai tién cac phuong an phan ticl iém inh cl at ugng san t:ta QC: Q}lan ly cong nghi¢p, va cac chuyeén
Engineer - Control the analytical work to monitor the production process PKa;? VT <& phan tich dé theo dai inh s . nganh ¢4 lién quan
- Check and input data related to the product into system - fm sodt C'{C °°§‘5 )/l@t?lp an ticl A © { co ;01 qL{y m_n s;an xudt - Tlcng anh co bn
- Make weekly, monthly, and annual reports - Kiem tra, nhfip 50 li¢u lién quan dén sén pham vao h¢ thong - Ung vién chua ¢6 kinh nghiém s& duoc dao tao
- Thyc hién bao céo tuan, thang, va bao cao nam
- Receive customer feedback, examine causes and solving customers’ - Nhén phin hm kiém tra cic nguyén nhan va giai quyct khiéu nal cia
. P 3 . khich hang sau d6 chuyén lhong tin chi tiét dén bo phan san xudt
complaints then transfer detailed information to the production department 2
. I 5 . - Nghién ciru céc thong tin chi tiét tir khach hang dé biét cac 15i san xudt,
P - Research from clients to know detail information about error production RV . 2 A in . . N N .
Nhan Vién Ky and suggest solution tir d6 dé ra hudng giai quyet - T6t nghiép Pai hoc cac chuyén nganh: Textile,
Thugt/ TSC - . . P - Tiép nhén cac san pham 15i tir khach hang va chuyén giao cho by phan  |Garment
6 . . - Pick up error products from clients and deliver it to the R&D department " )
Technical Service I . R&D - Tiéng anh co ban
Engi - Research production histories to improve error products Nehién ctru lich st qud trinh sé At dé cai thién cdc san pham bi 13i . n . o .
ngmeer - Negotiate with customers towards solving error products and prepare : g ien cuu IC Sl,r qua‘ trin ;Sa.rl xu?“ © Ca;‘ }cn cae Sa;n p 1:my ! 012 - Ung vién chua c6 kinh nghi¢m s& dugo ddo tao
- Pam phan véi khach hang vé viéc giai quyét cac san pham 16i va chuan
related documents C o aitia P £ 1n
5 . . bi cac tai liu, ching tir giai quyét lién quan
- Other jobs as assigned by superiors P e . PO o A
- Cac cong viée khac theo su phan cong cia cap trén
Nhdn vién Chién
luoc Kinh Doanh - Research & follow up IT business, major trends, cutting-edge - Nghién ctru & theo doi hoat dong kinh doanh CNTT, cac xu hudng thinh
7 |(Mang IT) - technologies (Al, Big Data, IoT, Blockchain, Metaverse, etc.), and hanh, cong nghé tién tién (Al Big Data, IoT, Blockchain, Metaverse, etc.)
Busm?ss Strategy  |innovative busm.css ideas ] ) va cc y tuong kmh doanh sing tao _Tét nghiép Pai hoc céc chuyén nganh: Cong
Excutive (IT Sector) |- Research on Vietnam n for IT business (technology |- Nghién ciru vé méi truong kinh té& Viét Nam cho kinh doanh CNTT (diéu A tha : A h A A 14 A : -
" . nghé thong tin, Hé thong quan 1y thong tin hodc
condition, governmental laws & regulations, etc.) kién cong nghg, luat & quy dinh cta chinh phu, v.v.) . N N X 12t dn s PO
L 5 - PR e A N S B cac chuyén nganh ve tai chinh, kinh te, quan trj va
- Follow up market landscape and major industrial stakeholders’ actions - Theo ddi boi canh thi truong va hoat dong cua cac bén lién quan chinh . N N P
X L " N céac chuyén nganh c6 lién quan
- Support for finding potential investment opportunities trong nganh Tié nh co ba
- Support for developing strategy and roadmap for the devel of - Ho trg tim kiém co hoi dau tu tiém nang - Uleng.a‘ co an' . e N
3 Nhan vién IT-IT  |invested businesses - Ho trg xy dung chién lugc, 16 trinh phat trién cho linh vuc dau tu - Ung vién chua c6 kinh nghiém s& dugc dao tao
Engineer - Conducting regular business analysis and identify key issues for - Tién hanh phan tich kinh doanh thuong xuyén va xac dinh cac van dé
improvement chinh dé cai thién hiéu qua kinh doanh
- Checking and making documents regarding
tax report. General account of input- output- |- Kiém tra va chuin bi cac gidy t& lién quan dén béo céo thué. Nhap ligu i i
inventory cac thong tin vé nguyén vit liéu ddu ra- diu vao- hang ton kho - Tot nghiép Bal hoc céc chuyén nganh: Ké toan
- Checking and monitoring monthly reports of |- Kiém tra dit ligu va 1ap bao céo ton kho hang thang Tai chinh, Kiém toan va cac chuyén nganh co lién
Accountant inventory data - Cap nhat thong tin bao céo thang ngi bd, bao cao quyet toan thué quan
- Updating internal monthly reports - Béo cdo tinh hinh sir dung nguyén ligu, vat tw nhap khu, hang hoa xudt |- Tlcng anh co ban
- Checking and making reports for the using |khéu . - Ung vién chua c6 kinh nghiém s& dugc dao tao
of raw materials/supplies and exports - Céc cong viéc khac duge yéu cau.
- Other tasks as assigned.
Nhdn Vién Ké Todn
9 / Tai Chinh -
Accountant / - Making, tracking, analyzing budgets, costs,
Financial Staff’ and cash flow budgets according to each

department

- Implement payment procedures domestic
and abroad

- Working with the Bank's departments such
as borrowing, taking documents and
transferring them to the accounting
department

- Open credit cards, calculate payroll for
Korean employees

- Cashier, pay money for related departments

Financial Staff

- Lap, theo ddi, phan tich ngan séach, chi phi theo b phan va ngan sach
dong tién

- Thuc hién cac thu tuc thanh toan trong va ngoai nudc

- Lam viée véi cac bo phan & Ngan hang nhur vay, Iy chimg tir va chuyén
giao vé cho bo phan ké todn

- Mg thé tin dung Ngan hang, tinh lwong cho cac nhan vién nguoi Han
Quéc

- Thii quy, chi tién cho cac bd phan lién quan

- Tét nghiép Pai hoc céc chuyén nganh: Ké toan
Tai chinh, Kiém toan va cac chuyén nganh c6 lién
quan

- Tiéng anh co ban

- Ung vién chua c6 kinh nghiém s& dugc dao tao




Nhdn vién thu mua -
Purchasing Staff

- Finding potential suppliers to input material for production process.
Compare and evaluate offers from suppliers

- Negotiate contract terms of agreement and pricing

- Buying material, follow order form to make sure the delivery time
accurately as plants’ requirements. Review quality of purchased products

- Input order details (e.g. vendors, quantities, prices) into internal databases
- Maintain updated records of purchased products, delivery information and
invoices

- Prepare reports on purchases, including cost analysis

- Monitor stock levels and place orders as needed

- Tim kiém nha cung cAp dé nhap nguyén ligu cho qué trinh san xuit. So
sanh va danh gi chi phi gia thanh tir cic nha cung cép
- Thuong lugng cic diéu khoan trong hop ddng théa thuan
- Thu mua cac loai nguyén ligu, san phdm. Theo ddi don hang va dam bao
giao hang kip thoi. Danh gid chét lugng san phdm da mua

- Nhép thong tin chi tiét don hang (vi du: nha cung cp, sb luong, gia ci)
vao dir ligu ni by
- Cap nhat hd so dif liéu ctia san pham da mua, thong tin giao hang va hoa
don
- Chun bj céc bio cio vé mua hang, bao gdm cic bang phan tich chi phi
- Theo ddi hang ton va dit hang khi ¢ yéu chu

- Tét nghiép Pai hoc cic chuyén nganh Kinh té,
Ngoai thuong, Kinh t& d6i ngoai, Xuét - Nhap
khau, Quan tri kinh doanh, Ngon ngit Anh, ..

- Tiéng Anh giao tiép tét, ty tin (Toeic >= 700)
- Ung vién chura c6 kinh nghiém s& dugc dao tao

Nhan Vién Quan ly

- Management of the factory's main raw material inventory includes:

+ Make an order to request for purchasing department

+ Check the schedule of imported goods to the factory.

+ Based on the schedule of goods to calculate the inventory of raw
materials to ensure for production.

+ For imported goods - Bulk: when the goods arrive at Dong Nai port,
based on the sample analysis results of the inspection authorities, send
email to the port to confirm the unloading from the ship into the Hyosung

- Quan Iy ton kho nguyén vt ligu chinh cia nha may bao gém:

+ Lén don hang yéu cau thu mua mua hing

+ Kiém tra lich trinh hang nhap khdu vé nha may.

+ Dya vao lich trinh hang vé tinh toan ton kho NVL dé dam bao du hang
cho sx.

+ D4 voi hang NK -Bulk: khi hang vé dén cang Dong Nai, dya trén két
qua phan tich mu caa cdng ty gidm dinh, tién hanh giri mail cho cang dé

- Tét nghiép Pai hoc céc chuyén nganh: Kinh té,
Kinh té déi ngcal Quan tri kinh doanh, Loglsuc -
Xudt nhap khau Ngoai thwong, Kinh doanh Qudc

11 |don hang - tank rented at the port. x4c nhin d& hang tir tau vao bon chita Hyosung thué tai cang. té, Quan Iy cong nghiép va cac chuyén nganh co
Merchandiser + Arrange pick-up schedule and contact relevant parties (shipping + s:ip xép lich ldy hang va lién lac véi cac bén lién quan (cong ty van lién quan
company, port, Hyosung import department, PTMG factory warehouse chuyen cang, phong NK Hyosung, bg phn kho nha may PTMG) dédiéu |- Tiéng Anh giao tiép tét, tu tin (Toeic >= 700)
department) to coordinate goods from port to factory so that expense is phdi hang tir cang vé nha may sao cho chi phi phét sinh Ja thip nhat - Ung vién chua c6 kinh nghiém s& dugc dao tao
most optimal + Bao c4o lién quan dén cv nhu: bao cdo tién do hang vé, béo céo sd lugng
+ Reports: progress of goods, monthly materials import quantity, related  |nhap NVL chinh hang thang, bao cdo chi phi lién quan, béo c4o hao hut
expenses, loss - Hb trg xudt khiu cac san pham cua nha may PTMG tir lic nhan don
- Support to export products of PTMG factory from the time of receiving | hang dén khi xudt hang
order to the time of shipment.
- Finding out potential customers. customer care. - Tim kiém khach hang tiém ning. chim soc khich hang. ,
- Sales and marketing of Hyosung products including parts and related - Bén va tiép thi cic san pham ciia Hyosung bao gdm céc bo phan va phu |- Tot nghiép Pai hoc cac chuyén nganh
Nhan vién Kinh accessories. kién lién quan. Mechanical, Mechatronic, Electrical, Chemical,
12 |doanh ki thudt - - Identify and establish potential new sales opportunities for Hyosung - Xéc dinh va thiét 1ap cac co hoi ban hang tiém ning méi cho cac san Polymer
Sale Engineer products and respond positively to such opportunities phim cita Hyosung v tiép nhan cic phan hdi kip thdi véi cac cohgidé |- Tiéng Anh giao tiép tét, tur tin (Toeic >= 700)
- Maximize all sales opportunities through research of customers, - T6i da hoa moi co hoi ban hiang thong qua nghién ciru khach hang, di |- U'ng vién chua ¢ kinh nghiém s& duoc ddo tao
competitors, products and technology trend th canh tranh, san pham va xu huéng cong nghé
- F,i?(:ing Zu(; [;f)tenti;l customers. Negotiating with customers about price, |- Tim kiém ngudn khach hang tiém nang. Thuong lugng véi khach hang vé|_ Tét nghiép ai hoc cac chuyén nganh Kinh té,
quality and delivery time,... . gid ca, chit lu‘o'ng thoi ghm giao hang,.. Ngoai thuong, Kinh té déi ngoai, Xuét - Nhap
- Making Quotation, checking inventory and arrange shipment schedule to |- Lam bao gia, kiém tra ton kho va sdp xép thoi gian giao hang hop ly % A N - -2
L . . N N . khau, Quan tri kinh doanh, Ngon ngir Anh, Tiéng
Nhdn vién kinh meet requirements of customers efficiently (coordinate with Logi nhim dap tmg nhu ciu cua khach hang (Phéi hop voi by phan Logistics) Trung. Tiéne Han.
13 |doanh xudt khdu - |department) - Chuan bi, soan thao hgp dong mua ban hodc cic ching tir lién quan dya T_;g’ Anhg L in (Tocic >= 700
Export Sales Staff |- Preparing Sales contract or related documents according to L/C theo L/C N _len,g; £1ao ticp 10, tw 112 ( Oel‘c B )
- Reporting sales quantity, sales plan monthly and other data report - Bao co s lidu ban hang, ké hoach ban hang hing thang va cac loai bao hoje tiéng Trung (~HSK 5), tiéng Han (~TOPIK
according to department's requirements cdo s6 lidu khac dya theo yéu ciu cua bo phan 5), . o L .
- Visiting customer and customer care - Cham soc khach hang - Ung vién chua ¢ kinh nghi¢m s& dugc ddo tao
- Responsible for preparing full set of documents along with export - Chiu trach nhiém chuan bi diy du b¢ chimg tir cing véi chimg tir van
shipping documentation based on L/C or other credit terms to import goods |chuyén xuét khiu dya trén L/C hodc céc diéu khoan tin dung khac dé nhap . ,
- Joining procedures involve in testing sample goods for authority hang hoa - Tot nghiép Pai hoc cac chuyén nganh Kinh té,
Nhdin vién Nhd - Check the shipping schedule of goods - Tham gia vao céc thi tyc lién quan dén xac minh, kiém tra hang miu Ngoai thuong, Kinh té doi ngoai, Xuat - Nhap
14 it - Import. 5{1/7, - Storing files as set of documents, order forms... - Kiém tra lich trinh van chuyén hang hoa khau, Quan tri kinh doanh, Ngon ngir Anh,..
'POrLSIG] | Negotiating with transport ship agency to make bookings - Thuong lugng véi cac hang tau van tai dé dat booking - Tlcng Anh giao tiép tét, tu tin (Toeic >= 700)
- Contacting to suppliers and customers about shipping schedule and - Lién hé voi nha cung cip va khach hang vé lich trinh van chuyén va giao |- Ung vién chua c6 kinh nghiém s& duoc ddo tao
receiving goods nhén hang hoa
- Updating monthly reports to supervisors/ managers - Cap nhat bao cdo hang thang theo yéu ciu caa bo phan
- Working with department concerned to arrange Export-import shipments |~ Llam Ylgc v'm ca'c b0 phan lién quan de km.n sot tinh trang Xuat nhp
. . ) . khau hang héa dung han (Production, Planning, Warehouse, QA,...)
for on time delivery (Production, Planning, Warehouse, QA...) ~ Chuén bi céc loai gidy (o, this tuc dé tho hang hoa. theo doi va ) 3
- Making documents to apply customs, follow up and control the im-export uan b cac loai gidy t0, thii tuc de thong quan hang héa, theo ddi va - Tot nghiép Pai hoc cac chuyén nganh Kinh te,
kiém soat céc loai chimg tir, thi tuc xudt nhap khau . AT . z N
L P document. Ngoai thuong, Kinh té doi ngoai, Xuat - Nhap
Nhan vién Xuat L . o . . - Lién hé va thuong lugng véi cac hang tau dé 1y Bookmg Note. Theo doi |, 5 A ~ N
15 Khiu - E § - Negotiating & contacting shipping lines to get bookings. Following-up 1 th hang. tinh h han ha khau, Quan tri kinh doanh, Ngon ngir Anh,..
au - Export staff and managing shipping schedule, transportation status and receiving goods va' quan 1y thoi gian giao hang, tinh trang van chuyen va giao nhan hang - Tleng Anh giao tlep 0t tw tin (Toeic >= 700)
- Contact with fowarder to booking, and trucking company to get container, | "% . . L . -
. 2. 2 . P! . yiog - Lién hé véi forwarder va cac doi xe dé tién hanh nhan container va theo Ung vién chua ¢6 kinh nghiém s& duge dao tao
follow up the status of shipment from factory to destination. SN " ARSI RPN
H . N ddi qua trinh vén chuyén tir nha may dén doi tac
- Make data report according to department's requirements R . IS A
- Lam céc loai bao cao lién quan theo yéu cau cua b phan
- Overall warehouse luding: 1, manpower, safety, an 19 kho téne thé bao ebm: nhin sw. nhan | in. san phi
product, machinery, outgoing spelling mdndgemem - (?udn' Yy Kho toryng A 1€ bao gom: nhan sy, nhan lyc, an toan, san pham, - Tot nghiép Pai hoc cac chuyén nganh Quan ly
may moc, quan ly chinh ta hang xuat ra... N Ny PR N N
Nhdin vién Kho vi - Inventory management; an 19 hane ton kh Cong nghiép, Ky thuat hé thong cong nghiép,
16 an vien Rho vdi =\ g management (extra grade, return, waste, etc.), product sales in - Quan Iy hang ton kho Logistics, Xuét - Nhap khau,...

Warehouse Staff’

consultation with daily sales;
- Comply with labor safety process

and company regulations;
- Perform other related duties as assi

signment.

- Quan Iy WMS (hang cp thém, hang tra lai, phé pham, v.v.)
- Tuan thu quy trinh an toan lao dong va quy dinh cua cong ty
- Thye hién cac nhiém vu lién quan khac theo sy phén cong.

- Tiéng Anh giao tiép co ban
- U'ng vién chua c6 kinh nghiém s& dugc dao tao

Bién - Phién dich
(Tiéng Han, Tiéng
Trung, Tiéﬁg Nhat) -
Interpreter

(Korean, Chinese,
Japanese)

- Interpreters in meetings, company events

- Translating documents, reports,... from Vietnamese into foreign language
and vice versa.

- Reporting to Manager/Supervisor.

- Other office tasks as department's requirements

- Phién dich trong cac cudc hop, su kién cua cong ty

- Bién dich cac loai tai liéu, bién ban, bao cdo,... sang cc tiéng Han/
Trung/ Nhat va ngugc lai

- Lam céc loai bao cdo theo yéu cau cua quan Iy

- Mt s6 cong viée van phong khac theo yéu ciu caa bo phan

Ngon ngir Han / Trung / Nhat




